
Fill ” a “ necessary information in the details column. Wherever information is not available/not applicable, please mention “NA.” 

A

1

Name of the Local Authority:

Registered Address:

District:

Province:

Population of LA:

Area of LA:

LA phone number:

LA E-mail address:

Name of LA Mayor/Chairperson:

Name of LA Secretary: 

2

Name and Designation:

Contact phone number:

E-mail address:

B

1

Project Title:

Purpose of the Project:

Brief Description of Project:

c

New c

Expansion c

Renovation c

Basic Details

Details of the applicant Council

Type of Local Authority:

Municipal Council c

Name of the coordinating person with LLDF

Urban Council c

Pradeshiya Sabha c

Technical Details of the Project

Project Details

Revenue Generating Projects c

Nature of Project:

Modification

Type of Project:

Green Projects c

Social Infrastructure Projects

c

Local Loans and Development Fund
Loan Application Form

page 1 of 9



Project Location:

Estimated Project Duration:

Technology Adopted: 

NA  c

NA  c

NA  c

NA  c

NA  c

NA  c

NA  c

NA  c

NA  c

NA  c

NA  c

2

Expected Beneficiaries:

C

Tourism c

Education

Sector: 

Infrastructure c

Construction c

Industries c

Detailed Cost Estimates Yes  c No  c

Bill of Quantities

Work schedule Yes  c No  c

Are the following details available with the Project Report?

Project design and details Yes  c

Water and Sanitation c

Energy c

Telecommunication c

Proforma invoice Yes  c No  c

Any others Yes  c No  c

Market Demand 

Financial Details of the Project and Loan Requirements

Nature of contribution:

Amount of contribution:

Proposed Repayment Tenure:

No  c

Site Maps Yes  c No  c

Project Charts & layouts Yes  c No  c

c

Health c

Others (provide details) c

Whether alternative technologies have been evaluated before 
zeroing in on the proposed technology, and reports are available 
for the same?

Yes  c No  c

Yes  c No  c

Operation & Maintenance details Yes  c No  c

Project Risk Assessment Yes  c No  c

Any other contribution from other sources

Estimated total project cost (in Rs.):

Requested Loan amount (in Rs.):

Financial Contribution of the Council (in Rs.):
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D

NA  c

NA  c

NA  c

E

1 NA  c

2 NA  c

3 NA  c

4 NA  c

5 NA  c

6 NA  c

7 NA  c

8 NA  c

9 NA  c

10 NA  c

11 NA  c

12 NA  c

13 NA  c

14 NA  c

15 NA  c

16 NA  c

Collateral Details to the Loan Application

Certified management accounts for the current year (as per 
Schedule 1 & 2)

Yes  c No  c

Audited financial statements i.e. Profit and loss account (as per 
Schedule 1) and balance sheet (as per Schedule 2) for the past 
three years. 

Yes  c No  c

Treasury Bills Yes  c No  c

Documents Attached to the Loan Application

A certified copy of a resolution approved by the local authority, 
seeking a loan facility from Local Loans and Development Fund.

Yes  c No  c

A certificate, confirmed by the Chairman and Secretary of the 
local authority that the authority is within the borrowing powers 
and its borrowing limits.

Yes  c No  c

Security/collateral provided with the proposed loan if any

Mortgage over movable/immovable property with title deeds Yes  c No  c

Fixed Deposit certificates issued by Commercial Banks and 
Development Banks

Yes  c No  c

Social Impact Assessment Report (if applicable) Yes  c No  c

Legal Clearances obtained for the project (if applicable)

Environmental certificate (if applicable) Yes  c No  c

Market Demand Assessment Report (if applicable)

No  c

A recent survey plan of the project site Yes  c No  c

Yes  c No  c

In case, if there are existing credit facilities from Banks or other 
financial institutions, letters from such lenders indicating the 
present position of such credit facilities.

Yes  c No  c

Projected cash flow statements, Projected Profit and Loss 
accounts and projected Balance sheets for next three to five 
years, depending upon the repayment period (as per schedule 3).
Note: Projected statements shall be provided for LA and the 
project separately if the loan application is for an income 
generating project. For all other projects, projected statements 
of the LA is only required.

Yes  c No  c

Copies of Bank statements for past three months of all Bank 
accounts of the LA

Yes  c No  c

Organisation Structure and Staff details of LA Yes  c No  c

Yes  c No  c

Economic Analysis Assessment Report  (if applicable) Yes  c No  c

Environment Impact Assessment Report (if applicable) Yes  c No  c

Detailed project feasibility report Yes  c
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17 NA  c

18 NA  c

19 NA  c

Mayor/Chairperson of the council Secretary of the council
Signature and seal Signature and seal
Date   Date

Schedule 1: Profit and Loss Statement of LA

Particulars
Audited 

20…...
Audited 

20…...
Audited 

20…...
Audited 20…...

Audited 
20…...

Management 
Accounts

20…..

Own income

Total income

Interest expenses

Other expenses

Total expenses

Net profit

Schedule 2: Balance Sheet of LA

Particulars
Audited 

20…...
Audited 

20…...
Audited 

20…...
Audited 20…...

Audited 
20…...

Management 
Accounts

20…..

Fixed Assets

Current Assets

Current Liabilities

Long term liabilities

Owners’ Equity

-                        -                         -                         -                          -                   -                        

Note: Closing cash balance

Note: Inventory balance

Note: Principal repayments for 
long term liabilities 

We certify that all above information are true and correct.

For purchase of Machinery & equipment and vehicles, a latest 
invoice from a reputed Agent/ Dealer by following the 
government tender procedure in purchasing Vehicles, machinery 
and equipment and also ensuring availability of spare parts, 
whenever necessary.

Yes  c No  c

Details of security/collateral offered, if any, for the loan 
requested.

Yes  c No  c

In case of Construction of buildings, the approved Building Plans 
and Bills of Quantities certified by a qualified Civil Engineer

Yes  c No  c
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Schedule 3: Projected Financials of the LA

A. Projected Cash Flow Statement 

Particulars
Projected 

20…...
Projected 

20…..
Projected 

20…...
Projected 

20…..
Projected 

20…...

Cash Flow from Operating 
Activities

Cash Flow from Investing 
Activities

Cash Flow from Financing 
Activities

Expected Closing Cash Balance

B. Projected Statement of Profit and Loss

Particulars
Projected 

20…...
Projected 

20…..
Projected 

20…...
Projected 

20…..
Projected 

20…...

Income

Self-generated income

Rent & License

Fund and Aids

Project related Income

Total Income                            -                              -                              -                               -                         -   

Expenses

Expenses of LA

Interest Expenses

Project related expenses

Total expenses                            -                              -                              -                               -                         -   

Net profit                            -                              -                              -                               -                         -   

C. Projected Balance Sheet

Particulars
Projected 

20…...
Projected 

20…..
Projected 

20…...
Projected 

20…..
Projected 

20…...

Fixed Assets

Current Assets

Current Liabilities

Long term liabilities

Owners’ Equity

-                        -                         -                         -                          -                   
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1
A certified copy of a resolution approved by the local authority, seeking a loan 
facility from Local Loans and Development Fund.

NA  c

2
A certificate, confirmed by the Chairman and Secretary of the local authority 
that the authority is within the borrowing powers and its borrowing limits.

NA  c

3
Audited financial statements i.e. Profit and loss account (as per Schedule 1) 
and balance sheet (as per Schedule 2) for the past three years. 

NA  c

4 Certified management accounts for the current year (as per Schedule 1 & 2) NA  c

5 Copies of Bank statements for past three months of all Bank accounts of the LA NA  c

6
In case, if there are existing credit facilities from Banks or other financial 
institutions, letters from such lenders indicating the present position of such 
credit facilities.

NA  c

7

Projected cash flow statements, Projected Profit and Loss accounts and 
projected Balance sheets for next three to five years, depending upon the 
repayment period (as per schedule 3). 
Note: Projected statements shall be provided for LA and the project separately 
if the loan application is for an Income generating project. For all other 
projects, projected statements of the LA is only required. 

NA  c

8 Detailed project feasibility report NA  c

9 A recent survey plan of the project site NA  c

10 Environmental certificate (if applicable) NA  c

11 Market Demand Assessment Report (if applicable) NA  c

12 Economic Analysis Assessment Report  (if applicable) NA  c

13 Environment Impact Assessment Report (if applicable) NA  c

14 Social Impact Assessment Report (if applicable) NA  c

15 Legal Clearances obtained for the project (if applicable) NA  c

16
In case of Construction of buildings, the approved Building Plans and Bills of 
Quantities certified by a qualified Civil Engineer

NA  c

17

In case of purchase of Machinery & equipment and vehicles, a latest invoice  
from a reputed Agent/ Dealer by following the government tender procedure in 
purchasing Vehicles, machinery and equipment and also ensuring availability 
of spare parts, whenever necessary.

NA  c

18 Organisation Structure and Staff details of LA NA  c

19 Details of security/collateral offered, if any, for the loan requested. NA  c

20
Proof or signed undertaking of own contribution – Documentary evidence that 
LA has 20% of the project cost readily available as their contribution (since 
LLDF will grant only 80% of the total project cost)

NA  c

Mandatory Documents Attached to the Loan Application

Checklist for Loan Application Supporting Documents

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

LA Related Documents

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Project Related Documents

Yes  c No  c

Yes  c No  c

Yes  c No  c
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S. No Item

1 Detailed project feasibility report NA  c

2 A recent survey plan of the project site NA  c

3 Environmental certificate (if applicable) NA  c

4 Market Demand Assessment Report (if applicable) NA  c

5 Economic Analysis Assessment Report  (if applicable) NA  c

6 Environment Impact Assessment Report (if applicable) NA  c

7 Social Impact Assessment Report (if applicable) NA  c

8 Legal Clearances obtained for the project (if applicable) NA  c

9
In case of Construction of buildings, the approved Building Plans and Bills of Quantities 
certified by a qualified Civil Engineer

NA  c

10

For purchase of Machinery & equipment and vehicles, a latest invoice from a reputed 
Agent/ Dealer by following the government tender procedure in purchasing Vehicles, 
machinery and equipment and also ensuring availability of spare parts, whenever 
necessary.

NA  c

Yes  c No  c

Yes  c No  c

Project Report Checklist

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c
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Particulars

A LA Eligibility Check 

Has field Officer performed the LA eligibility check?

B Technical Details of the Project

1 Details related to Project

Has the technical viability of the project checked? NA  c

2 Market Demand Assessment of the Project

Has the market demand been assessed for the 
products/ services  from the project and is affordable 
for the users?

NA  c

3 Environmental Impact Assessment of the Project

Any Environmental Impact and Risk Mitigation 
Assessment been performed, and reports are 
available for the same?

NA  c

4 Social Assessment of the Project

Any Public Consultations been done to identify 
priority needs of the locality, persons affected by the 
project and any resettlement plan prepared to 
mitigate the social risks, and reports are available for 
the same? 

NA  c

5 Legal Assessment of the Project

Whether the proposed project can be undertaken 
under the current legal and regulatory Framework, 
and reports available for the same?

NA  c

6 Management/Institutional Assessment of LA

Evaluation of manpower in LA being done to 
implement, operate, supervise and maintain the 
project and reports are available for the same? 

NA  c

C Economic Assessment of the Project

Is there any economic survey done to assess the 
number of beneficiaries, economic costs benefits, 
economic rate of return and reports are available for 
the same? 

NA  c

D
Financial Details of the Project and Loan 
Requirements

Is the project financially viable?

Does the LA have the capacity to repay the loan?

E Collateral Details to the Loan Application

Has the LA provided collateral details for the loan 
application?

No  c

Loan Recommendations Tracker
To be filled by office of the recommending authorities.

Applicability

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c No  c

Yes  c

Yes  c No  c

Yes  c No  c

Yes  c No  c
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1

2

3

Name:

Signature:

Date: 

1

2

3

Name:

Signature:

Date: 

1

2

3

Name:

Signature:

Date: 

1

2

3

Name:

Signature:

Date: 

1

2

3

Name:

Signature:

Date: 

Recommendations:

Governor of the Province

Observations:

Observations and Recommendations

Assistant Commissioner Local Government (ACLG)

Recommendations:Observations:

Observations: Recommendations:

Commissioner Local Government (CLG)

Chief Secretary to the Ministry of the Provincial Local Government

PS to CM - in CM's office in PC

Recommendations:

Observations:

Observations:

Recommendations:
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